8	Daily Planner for            day      /      /2025


	Objectives:

	

	

	

	

	
	‘A’ Priority (Urgent & Important)
	
	
	Time
	Appointments

	1
	
	
	
	8.00
	

	2
	
	
	
	
	

	3
	
	
	
	9.00
	

	4
	
	
	
	
	

	5
	
	
	
	10.00
	

	
	
	
	
	
	

	
	‘B’ Priority (Important not Urgent)
	
	
	11.00
	

	1
	
	
	
	
	

	2
	
	
	
	12.00
	

	3
	
	
	
	
	

	4
	
	
	
	1.00
	

	5
	
	
	
	
	

	6
	
	
	
	2.00
	

	7
	
	
	
	
	

	8
	
	
	
	3.00
	

	9
	
	
	
	
	

	10
	
	
	
	4.00
	

	
	
	
	
	
	

	
	‘C’ Priority (Other Actions)
	
	
	5.00
	

	1
	
	
	
	
	

	2
	
	
	
	6.00
	

	3
	
	
	
	
	

	4
	
	
	
	7.00
	

	5
	
	
	
	
	

	
	
	
	
	
	

	Notes on the Day:
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